
FRCEASTINST 5500.1

FRC EAST 5510/25 (REV. JUNE 2015)

SECURITY CLEARANCE-SPECIAL ACCESS PROGRAM ACTION REQUEST

PRIVACY ACT STATEMENT

AUTHORITY:  The Department of Defense is authorized to collect personal information under U.S.C. 301 and Executive Order 10450 and 9397. 
PRINCIPAL PURPOSES:  This information is being collected for the purpose of enabling DoD Officials to make security determinations regarding your 
access to classified information and/or Special Access programs. The information collected may be used by DoD officials to make personnel 
management decisions. 
VOLUNTARY NATURE OF DISCLOSURE: Authorization to allow collection of this information is voluntary. However, failure to allow collection of the  
required information may result in denial of access to classified information and/or access to required SAP and reassignment to non-sensitive duties.

PART I (To be completed by Supervisor)

FROM: (Immediate Supervisor of individual requesting access) PHONE NUMBER:

TO: SECURITY DEPARTMENT (CODE 7.4)

VIA: (if applicable)

The below identified employee required a security clearance/investigation to perform duties of the position or SAP, I will familiarize employee with work 
site security procedures in accordance wth SECNAVINST 5510.30A and applicable directives and instructions related to task.

THE DUTIES OF THE REQUESTOR REQUIRES (CHECK ONE) 
 

CONFIDENTIAL WITHDRAWAL OF CLEARANCE ACCESSSAPTOP SECRETSECRET

NAME (Last, First, Middle) PAYROLL NUMBER SHOP

PHONE NUMBER:  POB (City and State) DOB (YYYY/MM/DD)

FIRST ENDORSEMENT (Branch Head)

SIGNATURE AUTHORIZED

YES NO

Date:

SECOND ENDORSEMENT (Division Director)

SIGNATURE AUTHORIZED

YES NO

Date:

PART II (To be completed by the Supervisor)

1.  POSITION SENSITIVITY (Civil Only)

CRITICAL SENSITIVE NON-CRITICAL SENSITIVE NON-SENSITIVE

COMMENTS:

PART III (Justification)

2. A COPY OF THE PD HAS BEEN PROVIDED WITH THIS REQUEST?

AUTHORIZED

YES NO

3. HAS PRESCREENING BEEN COMPLETED AND CANDIDATE ACCEPTABLE?

YES NO

YES NO
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